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[bookmark: _5x0d5h95i329]Project Title
[bookmark: _af80tl7prv5v]Date:
[bookmark: _14mpx6a8znb7]PROJECT OVERVIEW
[bookmark: _s4355cbxo82u]Objective:
(What is the main goal of this project? What do we aim to achieve?)
[bookmark: _1hsrquy6o2eo]Background:
(Briefly describe the context of the project. Why is it being undertaken?)
[bookmark: _tm7oe6dnj0cv]Key Message:
(What is the primary message that needs to be communicated?) 
[bookmark: _oymnw3nlvwib]TARGET AUDIENCE
[bookmark: _ops5v33327lv]Primary Audience:
(Who is the main audience for this project? Describe demographics, interests, and behaviors.)
[bookmark: _mxosaae6dagh]Secondary Audience:
(Are there any secondary audiences? Describe them.)
[bookmark: _c5rpsdy8g2ak]DELIVERABLES & SPECIFICATIONS
[bookmark: _hmzlx28zd5xo]Main Deliverables:
(List all the primary outputs required, such as logos, brochures, social media graphics, etc. with production specs/requirements)
[bookmark: _q51n7c72g51]Additional Materials:
(List any additional materials needed, such as mockups, presentations, etc.)
[bookmark: _x5u0l8hx0kbh]BRAND GUIDELINES
[bookmark: _s6yeh8a0duek]Brand Voice and Tone:
(Describe the desired voice and tone for the project. Should it be formal, casual, friendly, authoritative, etc.?)
[bookmark: _1ok2uxutmakw]Color Palette:
(Specify the colors to be used, if applicable.)
[bookmark: _43llzyq424gq]Typography:
(List the fonts and any specific style guidelines.)
[bookmark: _cxjjzgfwu9va]Imagery Style:
(Describe the style of images or illustrations to be used. Should they be professional, candid, abstract, etc.?)
[bookmark: _h7cekpb3wvhl]PROJECT DETAILS
[bookmark: _x3tld4346n27]Budget:
(What is the budget allocated for this project?)
[bookmark: _1qmsd5oxp8kl]Timeline:
(Provide a detailed timeline with key milestones and deadlines.)
[bookmark: _xjo9y0bhryo7]Project Manager:
(Who is the primary point of contact for this project?)
[bookmark: _4qgmzikuy75a]Stakeholders:
(List the key stakeholders and their roles.)
[bookmark: _go4hdsoosmk5]CREATIVE REQUIREMENTS
[bookmark: _thkoqkikzlho]Key Features/Benefits:
(Highlight the features or benefits that need to be emphasized.)
[bookmark: _jglouu1yl62n]Tone and Style:
(Any specific tone and style requirements?)
[bookmark: _5jzc6v6f1t35]Mandatory Elements:
(Are there any mandatory elements, such as logos, taglines, or disclaimers?)
[bookmark: _78pjp81gc7ol]Content:
(Provide any necessary content or key points that need to be included.)
[bookmark: _plnpde3zl4v5]
[bookmark: _p8viszkt7l40]COMPETITORS:
[bookmark: _f7iv90n1qjxi]Competitive Analysis:
(Briefly describe the main competitors and their strengths/weaknesses.)
[bookmark: _cedamvis7ok2]Differentiation:
(How should this project differentiate from the competitors?)
[bookmark: _a31qsxfhs02s]
[bookmark: _slupuugkl6ea]APPROVALS:
[bookmark: _i6dtzibz4lh3]Approval Process:
(Describe the process for approvals and who needs to sign off on each stage.)
[bookmark: _3fugvi84whn2]Key Approvers:
(List the individuals who will provide final approval.)

[bookmark: _elrkisvw26ej]ADDITIONAL NOTES:
(Any other information that might be relevant to the project.)

[bookmark: _b448vfli13d1]ATTACHMENTS AND LINKS:
(List any attachments included with the brief, such as reference materials, previous designs, etc.)

[bookmark: _4os79ki292lx]SIGN-OFF:
[bookmark: _p36d02haiph3]Prepared By:
(Name and date)
[bookmark: _fvtuzlpnw0te]Approved By:
(Name and date)
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